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Agenda

Module 1: Introduction

1. About NetDMR
Benefits of NetDMR
NetDMR System Capabilities
Where to find NetDMR
DMR Signatory Authority

Al S

Module 2: Creating a NetDMR Account
1. NetDMR User Roles and Registration
2. Request/receive access to permit
3. Creating an Account
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Module 3: User Account
1. Signing In
2. Getting to Know the NetDMR Home Page
3. Home Page Demonstration

Module 4: Searching DMRs and Entering Data
1. DMR Search Results
2. Enter/Edit DMR Data
3. Saving DMR Information
4. Searching for and Entering DMRs Demonstration
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Module 5: Sign and Submit DMRs
1. Identifying DMRs Ready for Submission
Edit DMR Screen
DMR Search Results Screen
Download Copy of Record
Signing and Submitting DMRs Demonstration

Al S

Module 6: Other NetDMR Functions
1. Importing DMRs
2. Permit Administrator Tasks

-Managing Access
-Refreshing DMRs
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Unlted States
Environmental Protection

Agency
Region-10 NPDES Compliance Unit

Module 1 Intr@ductlon
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The Paper Burden!

DMRs are the second-largest federal reporting
requirement, following only IRS tax returns
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What iIs NetDMR?

NetDMR is a Web based tool that allows NPDES permittees to
electronically sigh and submit their DMRs as well as permit

required reports.

NetDMR Released by EPA
e Made available to states - June 22, 2009
 Region 10 Implementation — July 2009 (WA,OR,AK & ID)
e There are approximately 425 NPDES Permits issued by
EPA in R10 with DMR requirements — We now have
approximately 110 facilities (approx. 25%) regularly
Jsing NetDMR

R10 NetDMR Training




System Requirements

Microsoft Internet Explorer 6.0 or above with JavaScript,
and session cookies enabled, and pop-up blockers disabled.

Pentium III/IV or an equivalent processer.

128 MB RAM (512 MB recommended).

A monitor with a resolution of at least 800 x 600.
Internet Connection, recommend high speed.
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NetDMR System
Capabillities

e Accepts DMR submissions & reports and pushes DMR data directly to
EPA’s national database

 Webforms are pre-populated with facility specific permit
requirements

e Validate and edit checks on DMRs before submittal
CROMERR approved electronic signature

e Provides instant E-mail confirmation of submittal
e Archived records available online
* Improves timeliness and accessibility of data

e Other reports can be submitted as attachments
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Benefits of NetDMR

* Eliminates paper DMR data entry
* Improves data quality

* Improves data availability

* Encourages proper reporting

* Provides email confirmation of DMR
submission

e Facility is in control of reporting on
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How 1t Works

Facility completes NetDMR training

Facility registers and requests access to use
NetDMR

EPA reviews and approves the request

Permittee enters the DMR data into NetDMR and
digitally Signs & Submits DMRs

ICIS-NPDES automatically evaluates compliance
against permit limits, generating a compliance
__status
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Where to Find NetDMR

* Production
https://netdmr.zendesk.com/home
e Test

https://netdmrtest.epacdx.net/netdmr-
web/public/home.htm
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Who Can Sign a DMR

 Signatory requirements are the same for paper as
well as electronic DMRs (See 40 CFR 122.22)

Responsible Officials to Sign Include:
e For Corporation: responsible corporate officer
e For Partnership: general partner or the proprietor

* For local, state, federal or other public agency:
principal executive officer or ranking elected official
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Signhatory Authority Can be
Delegated

e Authority to sign a DMR (and other permit-related
reports) can be delegated by Responsible Official

e Delegation must be made in writing and original
sent to EPA

e Delegations must be updated any time there is a

G
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What Does This Mean for
NetDMR

e Same people/positions have authority to sign
electronically (i.e., Responsible Official)

e Subscriber Agreements can be used to provide EPA
with written notice of delegations

e “Signatory Authorization” (Section E of subscriber
agreement) = Responsible Official

e “Subscriber Signature” (Section F of subscriber
agreement) = Delegated or Authorized Official
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Responsible Official

Delegated Official

Town Manager

Env Manager Vl eW

Tribe, State, or
anyone you
want

Environmental
Plant Staff
Superintendent
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Unlted States
Environmental Protection

Agency
Region-10 NPDES Compliance Unit

Module 2: Creating a NetDI\/IR
‘Account
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NetDMR Home Page

Home | FAQs | Getting Started

NetDMR
—

Welcome _@w"’f f'%.,_

NetDMR is a web-based application that allows National Pollutant Discharge
Elimination System (NPDES) Permittee Users to enter and electronically submit
Discharge Monitoring Report (DMR) data through the Central Data Exchange (CDX) to oy o
the Integrated Compliance Information System (ICIS). This is an alternative to the L pmot
paper-based DMR submission process. If you are a permittee, this website can be used to complete and submit DMRs

electronically for your facility.

W agenct

w“"'“\‘a

%

Select Regulatory Authority:

EPA Region 10-1D Vlﬂl

Warning Notice

The registration procedure for the National Instaflation of NetDMR is part of the United States Environmental Protection
Agenicy's (EPA) Central Data Exchange, which is for authorized use only. Unauthorized access or use of this computer
system may subject violators to criminal, civil, and/or administrative action. All information on this computer system may
be monitored, recorded, read, copied, and disclosed by and to authorized personnef for official purposes, including law
enforcement. Access or use of this computer system by any person, whether authorized or unauthorized, constitutes

consent to these terms.

Privacy Statement

EPA will use the personal identifying information which you provide for the expressed purpose of registration to the National
Installation of NetDMR site at the Central Data Exchange and for updating and correcting information in internal EPA
databases as necessary. The Agency will not make this information available for other purposes unfess required by law. EPA
does not sell or otherwise transfer personal information to an cutside third party. [Federal Register: March 18, 2002
(Volume 67, Number 52)]fPage 12010-12013]

22008 NetDMR
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Selecting the Right
Instance

e Each state or EPA region participating in NetDMR has
their own instance

e Selecting the right instance depends on who
normally receives your DMRs

Select Regulatory Authority:
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EPA Region 10 Home Page

News
NetDMR
Instance Login
Creating New
Account
Forgot User
Name /
Password

Login | FAQs | Getting Started | Contact the NetDMR Team

N etD_l\_f!R

Welcome

Welcome to the EPA Region 10 - ID installation of NetDMR! If yvou are
a permittee, you may be able to use this Web site to complete and
submit DMRs electronically for your facility.

New to NetDMR?

Login to NetDMR

 First time users can register for a new account.
P If you have any questions about NetDMR, please contact U= e | Submit |
eng.sharon@epa.gov.

Password

News

i Forgot User Name? Jlr Forgot Password? Jlr Create a
+ There are no news items NetDMR Account

Check Your PermitID

[ First time users should check to see if your
permit is available in NetDMR vet by
Checking your Permit ID

Warning Notice

The registration procedure for the National Instaflation of NetDMR is part of the United States Environmental Protection
Agency's (EPA) Central Data Exchange, which is for authorized use only. Unauthorized access or use of this computer
system may subject violators to criminal, civil, and/or administrative action. All information on this computer system may
be monitared, recorded, read, copied, and disclosed by and to authorized personnel for official purposes, including law
enforcement. Access or use of this computer system by any person, whether authorized or unauthorized, constitutes
consent to these terms.

Privacy Statement

EPA will use the personal identifying information which you provide for the expressed purpose of registration to the National
Instaflation of NetDMR site at the Central Data Exchange and for updating and correcting information in internal EPA
databases as necessary. The Agency will not make this information available for other purposes unless required by law. EPA
does not sell or otherwise transfer personal information to an outside third party. [Federal Register: March 18, 2002
(Volume 67, Number 52)][Page 12010-12013]

©2008 NetDMR
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Who Can Report?

 Any NPDES permittees with EPA issued permits
required to submit DMRs in Region 10 may use
NetDMR.

* Permittees must receive the appropriate training
before requesting and receiving permission to use
NetDMR. (You are in it)

* Once approved, a facility may begin submitting their
DMRs electronically to EPA Region 10.

e Other permit related reports should also be sent to EPA
electronically.
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Checking Your Permit ID

Enter Permit ID Number
e Ensures your permit number is available on selected instance
e All permits that require DMRs to be submitted to EPA Region 10 are available

 Move forward with registration and completing a subscriber agreement

Does not ensure that your permit limits are coded

Login | FAQs | Getting Started | Contact the NetDMR Team

A

NetDMR

e Check Whether a Permit is Available for Reporting in NetDMR

__________________________________________________________________________________________

' v} The Permit ID 'MA0103284" is available for reporting in NetDMR. You |
may check another Permit ID or proceed directly to Creating an i
Account. If you already have a NetDMR account, Login now.

Enter a Permit ID* MADT103284 Check Permit 1D
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NetDMR Account Creation

Step 1: User Registration
e Establishes your identity
e Each user should have a unique account

Step 2: Account Verification
e Activate account and create password

Step 3: Request/Receive Access to Permit
e Associates your user account with specific permits
 |dentifies your role in NetDMR for each permit
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Step 1 — User Registration

* Need a valid email address

* Provide basic identifying information
* Name
e Email address (note: and email address may only be used once)
* Organization
* User Type

* Provide answers to 5 security questions (case sensitive)
e Click link in verification email
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User Type

Y
NerDHI\_LIR

@ Create a NetDMR Account
General Account Information

Please provide the information requested below to create a NetDMR account, & ™' indicates a required entry,

Email Address: * |

Enter Email Address Again: * |
User Name: ¥

& se my email address as my user name

C Create my own user name

First Name: *

|
|
Last Name: * | IMPORTANT - Select
|
|

‘Permittee User’ . If you are a
data provider select ‘Data
Provider’

Telephone Number: * (se#-s88-4884)

Organization: *

Type of User:* iSelect One v
Select One

Selected Security Questions

Fermittee Lser

Please provide responses for the security gu Data Provider
case-sensitive.

ct each guestion only one time, Mote that answers ard

Question 1*

|Se|e|:1 One j
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Security Questions

/= Create a NetDMR Account - Windows Internet Explorer == 5[

I_I 1| K ILive Search P~

L & IE, https: j/netdmr.epa, govinetdmr/public/create_account,htm

File Edit View Favarites Tools Help

W (& create a MetDMR Account

| | 3 - [ - e - 2hPage v () Tools - >

General Account Information

Please provide the information requested below to create a NetDMR account. A "' indicates a required entry.

Email Address:*
Enter Email Address Again:*

User Name:*

= Use my email address as my user name

' Create My own user name l—
First Name:* l—
Last Name:* l—
Telephone Number:* (
Organization: * l—
Type of User:* lm

Selected Security Questions

Please provide responses for the security questions below. Select each question only one time. Note that answers are
case-sensitive. Answer must be between 1 and 50 characters. Special characters other than - . " may not be used.

Question 1#

Select One
[ Seieci One
Whatis your favorite city?
Whatis your father's middle name?

Whatis your favorite color?

Whatwas your first pet's name?

Whatwas your high school mascot?

Who was your childhood hero?

Whatis the name of the high school you attended?
Whatis the name of the streetwhere you grew up?
Whatis your mother's maiden name?

Whatis your favorite vacation destination?

Security Questions — you
must answer 5 of these,
answers are case sensitive.

Question 4%
ISeIect One j

—

Question 5%
ISeIect One j

—

|Done l_l_l_l_l_l_l\d Local intranet 0% - 2
itj'StartI J @ EQ @ J (i) Meil Handler - Inbox - I, | EDJan 20z | @ Microsoft Excel | E. Microsoft PowerPoint - [... ” @ Create a NetDMR Acc... « ’3, 12:27 PM
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Step 2 — Account
Verification

* You will receive a verification email from NetDMR; click the link
within to complete the account verification process
e The link will expire in 60 days, link must be click to finalize account

@ Activate Your NetDMR Account - IBM Lotus Motes !En

File Edt Wew Create Actions Tools Help

5-00%%d = AAZD |
QO &&
% Home “_—\_J' Ed Kirn - Inbox x[:‘l Ed Kim [&rchive] - Inbox X[fﬁf-\ctivate Your NetDMR Account 3

ccm:lsv ey = J Reply = |Rep|\r1c|AIIv Furwarl:Iv l% 4 ' IE‘splay‘ Q > Morev Report SPAM f:

5 D ) (7

i ‘ | Activate Your NetDMR Account

\ netdmr-notification to: Ed Kim 04/03/2009 07:47 Abd
- —— Show Details
IJ L{
._’"\‘2

Ed Him,

Fou are an Internal Adwinistrator and your MNetDMR account must be finalized hefore you can
log into the system and reguest access Lo your permits.
Plesse click on the following link. Vour password will be conveyed to you by the system

B @

administrator.

A

e
https://netdrurtest.epacdx. net/netdnr-web/public/verification. htmikey=0c5f2dediald725317634
9723f6184cf79f050322344410ee02d20581e019350&user Id=120

[m

The link to finish ecreating your account will expire in 60 days. If you do not complete
the account creation process within 60 days, wou will need to contact the system
adwinistrator. If the Complete the NetDMR Account Creation Process page iz not displaved
after clicking the above link, copy and paste the entire link into you browser address har
and then click enter to access the page.

88 W

Thank you.
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Account Verification

* Answer Security Question
e Remember answers are case sensitive
e Create a password, and then retype to confirm
e Also case sensitive; expires every 90 days
e 8-20 characters; must contain at least 1 letter and 1 number

Logis | FAGH | Getting Started | Contact the NetDMM Tenm

Net ﬁﬂ

D‘h‘

& Complete NetDMR Account Creation Process

Heallo . To finish creating your NetDMR account, provide a response to the seounty guestion and
create a password for your account.

What is your father’s middle name?

Creale Password:

Enter Password Again:
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Step 3 — Request/Recelve
ACCESS

e Establishes your role in NetDMR

* First person to request access must be a signatory
(e.g., responsible official or delegated official) and
automatically becomes permit administrator

* Permit Administrator controls the roles and access
for other users

e Additional permit administrators may be approved
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NetDMR User Types

AED STy
S s

System Administrator y o .
e EPA/NetDMR Host
Internal Users
e State and Federal Agency Users
e Read-only access to all sighed and submitted reports
e Partially completed DMRs only able to be viewed when
specifically requested and authorized by facility
External Users
* Permittees
e Data providers
e contractors and labs

Y agenct

NvZ4

W
74, prot¥”

A
©
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External User Roles
(permittees and data providers

* Signatory
e Can sign and submit DMRs
 Permit Administrator
e Controls access to permit in NetDMR
e Edit
 Can enter and edit DMR data
* View
 Can view DMR data only
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Sighatory

 Must sigh and mail subscriber agreement to EPA Region
10
e Has ability to
e Sign and submit DMRs
e Refresh and delete DMRs
* |nitiate rejection of unauthorized DMRs
e Automatically has the role permissions for
e Edit
* View
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Permit Administrator

 Manages access for permit(s)
e Approves/denies requests for administrator, edit, and
view access

e Can also apply for multiple roles (edit, signatory...)
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Edit
* Has permission to
* Enter, edit and import DMR data
e Delete unsubmitted DMRs
View
e Can only view DMRs (both submitted and pending)
Partial View
e Special requests by regulatory authority to view
partially completed (unsubmitted) DMR’s
e Typically only used for troubleshooting
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Requesting Access

 Account home page
e Request access link

Home | My Account | Request Access | Help | Logout @ Usar:_. Permittes User

X Lovisiana DEQ

NerD’M_R

Search Import DMRs Download

All DMRs & CORs Perform Import Blank DMR Form
Check Results

Session Lockout Timer: 28:30

Last 10 Logins
3/10/10 10:02 AM -

Qgearch: | All DMRs & CORs
All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct
NetDMR not to filter on that field.

© Permit ID: [anv]
O Facility:

Note: The Update buttons above for Permit ID and Facility will update the Permitted
Feature and Discharge selection boxes below.

all vl [ Undate

R10 NetDMR Training




Requesting Access

e Type in your 9 digit permit number
e Click Update
 The first person to request access to a permit must be a signatory authority
* Once signatory has been approved by the regulatory authority, you may
request additional signatory, edit, view only, or permlt administrator
access | | |

& Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMR ould like to d | kth Upd te b t't t th | that v t.
Repeat this process for each permit v Id Ik to requ t make r more requ t f rom th D ge.

Permit ID: LAGTSTEST

Role:

or role comes with Signatory role

=« Access Requests

A summary of the rent access requests is presented below

Permit ID

Mo Permits found

E2008 NetDMR
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Requesting Access

* Select the applicable role and click Add request
* |f you are the signatory for several permit numbers repeat the process until you
have requested access/roles for all permits. (note: if you request access for only
one permit you will have to sign an agreement for each facility individually)
* You will see your access request pending at the bottom of the screen
e |fyou've selected the incorrect role, click the red X to delete
* Add additional permits/roles before clicking Submit

= Request Access to Permits and Associated DMRs

Enter the I for the permit whose DMRs you would like to access and click the Update button to see the roles that you can request.
Repeat thiz process for each permit vou would like to request access to. You can make ane or more access requests from this page.

Permit ID: |Lag7sTEST |
Role: Select One

Note: Permit Administrator role comes with Signatory role

Add Request

= Access Requests

A =ummary of the current access requests iz presented below.

Permit ID Reguested Role Remowve Access
Reguest

LAGTSTEST Edit
4
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Requesting Access

e If you selected the Signatory role, additional information is required
e Select relationship to facility (“facility” for most)
* If you are a Responsible Official choose the first button and click Submit
* If you are being authorized by a Responsible Official to sign DMRs, use the
second button and enter the information for the Responsible Official and
click Submit
e At next screen, click Confirm

Permit ID Requested Role Additional Information

LAG7STEST Signatory

What i= vour employer's relationship to the facility or facilities?*: Select One [v]
Responsible Official [N\ . N . . Parent
p I have the authority to enter into this Agreement for the Permittee under the applicable standards. F:;ﬁ;:v

Other
) 1 am authorized by the person below whao does hawve the authority to enter into this Agreement far the Fermittee under the applicable standards.

/‘ame:

Title:

Authorized or
Delegated Official Phone Number:

@)Zancel |

R10 NetDMR Training




Requesting Access

e Confirmation Screen

e Print Subscriber Agreement
e Serves as the wet-ink signature for all signed and submitted DMRs
e Required to start using NetDMR!!!

Search Import DMRs Download

All DMRs & CORs | Perform Import | Blank DMR Form w
Check Results

Session Lockout Timer: 26:02

Remember to print a copy of
your subscriber agreement
d Request Access to a Permit and Associated DMRs before you leave this page in the

R Production Environment!!!
¢ Your access request(s) have been submitted for apprguet? :

#”the signatory request(s) made during this session.

Below to print the subserbe
[ Print Subscriber Agreement ]
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Requesting Access

 EPA approves all signatory user requests

 EPA must approve signatory request before you
can begin using NetDMR

e All other types of user requests (permit
administrator, edit, view) will need to be
approved by facility
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Request Signatory (first person)

informatio

JED STq
0‘\\ ’3‘@

g o ! Signatory
Signed L S F
Subscriber %:,}4{ ,,Ho1e°°° Grants access Appr(.)ved and
agreement Permit Admin.
Verifies permit
WWTP Supt. >

—
n

established

1 week later

Lab Mgr. Requests Edit

Asst. Supt. Requests
Signatory & Permit

Admin.
WWTP Supt. min

o
%,
9

A
9
)
<
&0

Lab Tech
Requests View

Role

3 MONTHS LATER

Requests Edit

/\

Requests View
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Unlted States
Environmental Protection

Agency
Region-10 NPDES Compliance Unit

I\/Iodule 3. Use*r Accounts
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Signing In

Three attempts to log-in before account is locked
e Must answer security question correctly to unlock

Forgotten username/passwords may be retrieved or reset
online

e Reset with verification email
e Retrieve/change by answering a security question
Passwords and security questions are case sensitive
Passwords expire every 90 days
e Reset password that is not the same as the 10 most recent
passwords you’'ve used
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Your Account Home Page

Home | My Account | Request Access | Help | Logout @ User:kelly@wonkyi.com, Permittee User

| Louisiana DEQ
NetDMR

Manage Search Import DMRs View Download

Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form w
Permits Check Results Users
Users

Session Lockout Time

Last 10 Logins
3/17/10 10:55 AM -

Q. search: All DMRs & CORs | Permit ID

2/8/10 4:21 PM -
Permit ID 1/14/10 3:14PM -

Enter a full Permit ID to retrieve and view information about the permit.

Permit ID:

+ Pending Access Requests

Click any underlined column title to sort the table rows in ascending or descending order by the information in that column. If you click View All or
“iew Partial, the table will be displayed with the default sort order applied and any selected check boxes will be reset to unselected.

Pending Access Requests - External
Mo results.
Pending Access Requests - Internal

Mo results.

Cancel

©2008 NetDMR
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Your Account Home Page

e Top of Screen
e Home, My Account, Request Access, Help,
Logout
e Header Bar
 Manage, Search, Import DMRs, View, Download
e Last 10 Logins
* Frequently Used Functions
e Search Box, Pending Access Requests
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Top of Screen

e Home
— Brings you back to the home screen
e My Account
— Allows you to view and edit your account settings
e Request Access
— Request access to permits with specific roles
e Help
e Logout

Home | My Accoun! t | Request Access | Help | Logout & Userilanetdmrpa@gmail.com, Permittes User

|*

| Louisiana DEQ

Session Lockout Timer: 29:54

Permits Check Results

Users

Users

Search Import DMRs View Download
Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form e
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My Account

e VView Account Information
— Basic Information
— Selected Security Questions

L]
— My Permits
Manage Search Import DMRs View Download
Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form W geccion Lockout Timer
Edit A t

Permits Check Results Users
Users

&My Account " Edit Account

Email: lanetdmrpa@gmail.com

User Name: lanetdmrpa@gmail.com

First Name: Kelly

Last Name: Petersen

Telephone Number: 225-219-3683

Organization: ville Platte

Type of User: Permittee User
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Edit My Account

e General Account Information
— Cannot change user type, must contact EPA Region 10

e My Permits
— Access subscriber agreements
— Remove unnecessary access to permits

e Security Questions and Answers
e Change Your Password
e Lock Your Account
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Help

e NetDMR support site: https://netdmr.zendesk.com/home

e Under the tab ‘Knowledgebase’ at the top of the screen you will
find training materials, templates for importing, and most
importantly the user guide for Permittees (highly recommend you

download and print a copy)

7 NetDMR Support

Knowledge Base

Search

Documents »

Email Subscription
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Header Bar

* Manage Access Requests

 Search All DMRs & CORs, Permits, Users

e Import DMRs Perform Import or Check your Results

* View Permits or Users

e Download Blank DMR form
Note the Session Lockout Timer: you will be logged out after 30
min of inactivity

Home | My Account | Request Access | Help | Logout & Userilanetdmrpa@gmail.com, Permittee User ”~
A »| Louisiana DEQ
NetDMHE
S—

Access Requests All DMRs & CORs Perform Impart Permits Blank DMR Form
Permits Check Results Users

Manage Search Import DMRs View Download
Users
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Manage Access Requests

e |f you have the Permit Administrator role, you would come here to
approve access requests
Note: As Permit Administrator, you cannot approve signatory
roles (EPA only).

uisiana

Search Import DMRs View Download
12sts All DMRs & CORs Perform Import Permits Blank DMR Form
Permits User:

Check Results 5

geHccess Requests

Pending Access Requests - External

Cne item found

000000000000
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Managing Access

e External requests are on behalf of
employees affiliated with your agency
e View, Edit, Signatory
e Data Providers (Consultants or Labs)
* Internal requests are from the regulatory
authority for viewing partial DMRs
* Troubleshooting
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Managing Access

e Click on Manage Access Requests, or scroll to the bottom of the
home page

* You can view more details about a user by clicking the icon at
the far right

* For someone requesting access as signatory, the approve/deny
boxes will be grayed out

* You can sort by column headers with hyperlinks

Pending Access Requests - External

Permits 1 through 2 of 2

Name User Name Facility Permit ID Reguested Access Rights Reguest Date Approve Deny Comment View Detaill
Ashley Vistor lznetdmirtest LAG7STEST LAG7STEST Signatory 03/10/10 &
LaMetDMR. DataProvider lznetdmrdp@gmail.cem  LAGTSTEST LAG7STEST  Edit 03/11/10 |:| D &

Pending Access Requests - Internal

ED STg Mo results.
S &

Submit ][ Cancel

noHIAN,
e’*@l Z 9
0
Y Agenct
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Approving Access
Requests

e To approve an access request, click the Approve
checkbox, then click Submit

e Click Submit again on the next page to confirm

= Manage Access Requests

_____________________________________________________________________________________________

| z You have requested access rights update for the following users. Please
confirm.

_____________________________________________________________________________________________

Pending Access Requests - External

Hame User Name Facility Permit ID Reguested Access Reguest Approve Deny Comment
Rights Date
LaMetDMR lanetdmrdp@gmail.com LAGTSTEST LAG7STEST Edit 03/11/10 D

DataProvider

Submit ][ Cancel

Pending Access Requests - Internal

Mo results.

Cancel
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Approving Access
Requests

* You will receive a confirmation message on the
next screen

eI Confirm Access Requests

---------------------------------------------------------------------------------------------

Pending Access Requests - External

Name User Name Facility Permit ID Reguested Access Rights Reguest Date Approve Deny Comment View D
LaNetDMR DataProvider lanetdmrdp@gmail.com LAG7STEST LAGT7STEST Edit 03/11/10 &

Pending Access Requesis - Internal

Mo results.
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Denying Access Requests

* |f someone requests the wrong role, you may
deny their access request

* When you deny a request, you must include a
comment

Pending Access Requests - External

m m acility Perm Requested a A mm
Access Rights
anetdmrdp@gmail.com WVILLE LADO38814 E dit  03/11/10 [v]
d BLATTI |:| .
CITY O
3CC gues
m ormm ndic=
zpp the
Submit ][ Cancel
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Search

e Similar to the tabs on the home page, you may search:
e All DMRs & CORs
P Pe rm |tS T T Y P e e e e
A | Louisiana DEQ
e Users

Manage Search Import DMRs View Download
Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form s

K Session Lockout Timer:
Permits Check Results Users

Users

QSEarch: All DMRs & CORs Permit ID Users

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct NetDMR not to filter on that field.

® Permit ID: [ | [ Update

O Facility: [ |

Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature and Discharge selection boxes below.

Permitted Feature: [0 | [ Undate |
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Search All DMR’s & CORS

* You can filter your search Rsearch: [ AllDMRs & CORs | PermitIp | users
Crlterla by: All DMRs & Copies of Record (CORs)
e Permit Number e T S ST
e Permitted Feature O Faily: | |
(OO 1) Mote: The Update buttons above for Permit 1D and Facility will update the Permitted Feature and Discharge s
e Discha rge ( A’ Q’ Y) Permitted Feature: LAl v [ Upaat=
* Monitoring Period End ™™ =
Date Range evereiniue i e e L T
* Edited or Submitted by:  foetorswminea E
e Status <o, oy =
e COR confirmation #

MetmME Validated (Held down CTRL or Mac command key to
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Search All DMR’s & CORS

* You can sort your search results by clicking on any
column with a hyperlink

e Watch out for multiple pages of DMRs!
I & I |

B view an | & Sign & Submit Checked DMRs | E Download Checked CORs |

A DMR/COR Search Results
DMRs 1 through 10 of 2z 4 41, 2 2 b b

&= ’
Refresh DMR Data | &l Refine Search | * New Search

Next Step(s) Permit ID Facility Permitted Discharge Discharge Monitoring DMR Due Status COR Includein Include in
Feature # Description Period End Date Received Batch Submit Batch COR

Date Date Check all Download
Checlk All
Clear All

Clear All

LAGYSTEST LAG7STEST | 002 ooz-s Treated Sanitary 06/30/10 07/28/10 Ready
Wastewster Less for
Than 5000 GPD Dotz

Entry

LAGYSTEST | LAG7STEST | 001 001-Q Exterior Vehicle 03/31/10 04/28/10  Ready
and Equipment for
Wash Data
Wastewater Entry

LAGY7STEST LAG7S5TEST 003 003-gQ Commingled 03/31/10 04/28/10 Ready
Cischarges of for
Treated Vehicle Data
Wash and Entry
Sanitary

Wastewster Less
Than 5000 GPD

Edit DMR ()| LAG7STEST LAG7STEST 004 004-A Wastewaters 01/31/10 04/28/10 Ready
L from Portable for
wWehicle Washing Data
Operations Entry
which are

Nisrharned at =
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Search Permits

e This will bring you to a screen where you can view:
e Permit details
e Applicable users/roles
e Pending Access Requests
e Permit Administrators can also enter email addresses for DMR
submittal notifications

A Permit ID

Enter a full Permit ID to retrieve and view information about the permit.

Permit ID:
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Search User

(limited to persons associated with your permits only)

e To search for a specific user,
type information to narrow

A Search Users

down the results SR s gy Comeinaon of st . o et rumercnfomatn, ou co o
* You may also enter partial User Firsthome | |

information if you are unsure usertasthome | |

of spelling =t |
e Searching with no information o | |

filled in will return a list of all Twm : :

users for all permits you have
access to
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View

& Userilanetdmrpa@gmail.com, Permittee User

|

| Louisiana DEQ

All DMRs & CORs Perform Import Permits Blank DMR Form w
Permits Check Results IUsers
lUsers

Access Requests

Session Lockout Timer: 29:54

‘ Search ‘ Import DMRs View Download

* Permits
e List of all permits for which you have access
e Users
e You can view a list of all users associated your
permit(s)
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Download

Home | My Account | Request Access | Help | Logout & Userilanetdmrpa@gmail.com, Permittee User

A 3| Louisiana DEQ

NEIDER

| >

Manage Search Import DMRs View Download \
Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form

L]
i L Session Lockout Timer: 2
Pearmits Check Results Users

lUsers

e Downloads a blank DMR form

DISCHARGE MONITORING REPORT (DMR) S No. 20400004
[ [ NAME [ ] [ |
* No DMR limitsordata |~ g
MONITORING PERIOD
FACILITY YEAR vo DAY verR wo DAY
LOCATION FROM TO

NOTE: Read instructions before

- FREGUENGY

QUANTITY OR LOADING GUALITY OR CONGENTRATION o saweLe

FARAMETER o oF e
AVERAGE MaxIMUM uniTe MM AVERAGE MAKIMUM unm AnaLYES

2ampLE

=

sampLe

=

sampLe

=

TamPLE

FE

TamPLE

FE

TamPLE

FERT

TamPLE
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Unlted States _
Environmental Protection

Agency
Region-10 NPDES Compliance Unit

Module 4:"Searching DMRs
andEnterlng Data
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Frequently Used Functions

e Added way to search and view pending access requests quickly from
Home screen
e Search
 Pending Access Requests
e Works the same as using the header bar

Last 10 Logins
3/17/10 10:55 AM -

Q. search: All DMRs & CORs

2/8/10 4:21 PM -

Permit ID

1/14/10 3:14 PM -

Enter a full Permit ID to retrieve and view information about the permit.

Permit ID:

+ Pending Access Requests

Click any underlined column title to sort the table rows in ascending or descending order by the infoermation in that column. If yvou click View All or
View Partial, the table will be displayed with the default sort order applied and any selected check boxes will be reset to unselected.

Pending Access Requests - External
No results.

Pending Access Requests - Internal

No results.

Cancel
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Search DMRs

 Multiple search options
e (Can search and access multiple permits through one account

QSearch: All DMRs & CORs Permit ID Users

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct NetDMR not tao filter on that field.

® Permit ID: [l v| [ Update |

O Facility: [ |

Note: The Update buttons above for Permit ID and Facility will update the Permitted Feature and Discharge selection boxes below.

Permitted Feature: &l | [ Update |
Discharge: ]
Monitoring Period End _ _ I .
Date Range: | | | | 7 mwe] Use “Ready for Data Entry
status to locate DMRs ready to
Edited or Submitted L v be filled out!
By:
Status: Ready for Data Entry A
WED ST‘”B‘ :EI ; D: o 02 r,rirc-rs

NettME Validated (Haold down CTRL or Mac command key to select/deselect multiple)
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DMR Search Results

e Results Header
e DMR Search Results

al View All | # Sign & Submit Checked DMRs | 5 Download Checked CORs | @ Refresh DMR Data | fal Refine Search | A New Search

2 DMR/COR Search Results
DMRs 1 through 10 of 23 ¥ 41, 2, 3 B b

Ly

Next Step(s) PermitID Facility Permitted Discharge Discharge Monitoring DMR Due Status COR Include in Include in
Feature # Description Period End Date Received Batch Submit Batch COR

Date Date Check All Download
Check all
Clear All
Clear all

Edit DMR. [» LAG7STEST LAGT7STEST 002 o0z-5 Treated Sanitary 06/30/10 07/28/10 Ready
Wastewater Less for

Than 5000 GPD D=tz

Entry

LAG7STEST LAG7STEST 001 001-Q Exterior Vehicdle  03/31/10 04/28/10 Ready
and Equipment for

Wash Data
Wastewater Entry

LAG7STEST LAG7STEST 003 003-Q Comminglad 03/31/10 04/28/10 Ready
Discharges of for

Treated Vehicle Data
Wash and Entry
Sanitary

Wastewster Less
Than 5000 GPD

Edit MR % LAGFSTEST LAG7STEST 004 004-4 Wastewaters 01/31/10 04/28/10 Ready
from Portable for

Vehicle Washing Dzt
COperations Entry
which are

Nizrharnad at =
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DMR Search Results
Header

e View All

e Sign & Submit

e Download COR

e Refresh DMR Data

e Refine & New Search
@I | 4 Sign & Submit Checked DMRs | 5 pownload Checked CORs | bl Refresh DMR Data | =] Refine Search | q@

A DMR/COR Search ResUlits
DMRs 1 through 10 of 23# 41, 2, 3k

Next Step(s) PermitID Facility Permitted Discharge Discharge Monitoring DMR Due Status COR Include in Include in
Feature # Description Period End Date Received Batch Submit Batch COR

Date Date Check All Download
Checl all
Clear All

Clear All

Edit DMR |»|| LAG7STEST LAG7STEST 002 oo02-5 Treated Sanitary 06/30/10 07/28/10 Ready
Wastewater Less for
Than 3000 GPD Data
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Enter/Edit DMR Data

e Web Form
* DMR Form Layout

e Top of Form

e Collapsible header

e Limits/Results

e Edit Check Errors

e Comments/Attachments
e Helpful Features
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Web Form

 Closely resembles paper DMR form
 Provides current limit information
e Only allows data input in required/optional fields

e Allows for attachments (PDF, Excel, Word
document formats)
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Top of Form

& jelds | @ inve | & e it ® print Fri iew | @
Clear Parameter Fields | Save & Continue | Save & Exit | ¢ Sign & Submit | Print Friendly View | DMR/COR Search Results

e Clear parameter fields

e (Clears all data
Save & Continue

e Saves the data but does not move away from the page
Save & Exit

e Saves the data and exits to home page
Sign & Submit

e Saves the data and prompts for electronic signature
e Print Friendly View
e DMR/COR Search Results

e Brings you back to the search results page
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Collapsible Header

e Contains facility and DMR Info
* Enter Principle Executive Officer
* Form Level No Data Indicator (NODI)

I Edit DMR

Collapse Header

Permit

Permit ID: LAGF7STEST Major:

Permittee: LAGTSTEST Permittee Address: 602 North 5th Street
Baton Rouge, LA 70802

Facility: LAGT7STEST Facility Location: 602 NORTH 5TH STREEET
BATON ROUGE, LA 70802

Permitted Feature: 002 - External Cutfall Discharge: S - Treated Sanitary Wastewater Less Than 5000 GPD

Report Dates & Status

Monitoring Period: From 01/01/10 to 06/30/10 DMR Due Date: 07/28/10

Status: Ready for Data Entry

Considerations for Form Completion

The TSS limit for an oxidation pond shall be 135 ma/L weekly average. The Fecal Coliform limit for an oyster propagaticn area shall be 43 colonies/100ml daily
max.

Principal Executive Officer

First Name: | | Last Name: |
€D ST,
0@‘1 ‘433;5. No Data Indicator (NODI)

Form NODI: | - | Apphy
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Limits/Results

e Parameters
e Permit Limits (hard-coded)
e NODI, Frequency of Analysis, Sample Frequency

| T
I -
No Data Indicator (NODI)
I S S Form NODI: [ v | Apply
Parameter NODI Quantity or Loading Quality or Concentration #of Freq. of Smpl.
Ex. Analysis Type
Code - Name Value 1 Value 2 Units Value 1 Value 2 Value 3 Units
00210 BOD, 5-
day. 20 e
deg. C Smpl. =
o == 45 . ~ ) N
Season: 0 Req. Weskly I\"!llllgram: per Semiznnuzl GRAE
" Liter
Average

NODI: NODI

e o — ]
: v
1 - Effluent Gross _
S == 6 =g . . -
Season: O Reqg. Minimum Masirmum Standard Units Semiznnual GRAE

NODI: NODI [~

00530 Solids,

total [rat &

Fumsandad ‘Smpl .
1 - Effluent Gross

- <= 45 - _ ; .
Season: 0 Weskly Milligrams per Semiznnuzl GRAE

Req. |itar
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Bottom of Form

e Edit Check Errors

e Comments —large enough for NCR info

e Add Attachments (PDF, Excel, Word document
formats)

e Report Last Saved By

e Save & Continue, Save & Exit, Sign & Submit,
DMR/COR Search Results

Edit Check Errars

Comments

Mame:

4 save & Continue | = Save & Exit | - Sign & Submit | =] DMR/COR Search Results
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DMR Attachments

You can attach one or more files to a DMR from the Attachments section
of the Edit DMR page by following these steps:

1. Click on | Addétachment |and the Add Attachment page is displayed:

P
Check Results rs
Users

Search Import DMRs View Download
All DMRs & CORs Perform Import Pearmits Blank DMR Form
Permits Use

8 Add Attachment

Use this page to add an attachment to a DMR. Note that attachments may not be larger than 20 megabytes and the file name may not contain spaces. Fields marked with * are required.

0000000000000
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DMR Attachments

3. Double-click on the name of the file to attach,

OR

Click on the name of the file to highlight it, then click on  Open | to select
the file or click on = Cancel  to return to the Add Attachment page.

4. Click on | Attach File | to attach the file, or click on  Cancel  to return to the
Edit DMR page without attaching a file.

5. If you attempt to upload a .com, .dll, .exe. or .vbs file, or use a space or
special character in the title, NetDMR will display an error message
indicating that the file could not be attached:

8 Add Attachment

Jse this page to add an attachment to a DMR., Mote that attachments mavy not be larger than 3i

File: * |

The file type EXE is not allowed
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Data Validity Checks

e Hard Errors
e DMR will not be accepted
e e.g. alpha character in a numeric only field
e Must be corrected before DMR can be SAVED

e Soft Errors
e Informational Alerts
e e.g.values which are exceedances of the permitted limit
* You are not required to change DMR data based on these errors
but they must be acknowledged
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Hard Error Example

 An unacceptable special character was entered
into a DMR data field
 Character must be removed before DMR can be

- otal = ugfL -
S0060  residual gy I jorr =] [er -]
0/233 ListI
A - Disinfedkion,
rocess (=)

P Carnplet
= il Micrograrms

Season: O Req. Instantaneous 4 D aily GRAR
Maximum PER LB

M I I vI

NODI I I

Applﬂ

Edit Check Errors

Code Manie Monitoring Location Field Type Description Acknowledge

50060  Chlorine, total Dizinfaction, Process Quality or Concentration Hard Value fields may contain numbers and spacial

residual Cormnplete Sarnple valus 2 characters "." , """, "+" and "," only

Comments
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Soft Error Example

 Use the check box to acknowledge informational
errors

Edit Check Ervors
Code HName Monitoring Field Type Description Acknowledge
Location
00400 pH Effluent Gross  Quality or Concentration Hard A zample value and WODI selection cannot be provided for the
Sample Value 1 same value, Either delete the value(s) or reset the NODI to
blank.
00400 pH Effluent Gross  Quality or Concentration Hard A zarple value and WODI selection cannot be provided for the
Sample Value 3 same value, Either delete the valuels) or reset the NODI to
blank.
00310 BOD, 5-day, 20 Effluent Grosz  Quality or Concentration Soft  The provided sample value iz outside the permit limit, I
deg, © Sample Value 2
00310 BOD, 5-day, 20 Effluent Grozz  Quality or Concentration Soft  The provided zarmple value iz outside the permit limit, I
deg. © Sample Value 3
00310 BOD, 5-day, 20 Effluent Gross  Excursion Soft  The number of excursions should be greater than zero, |_
deg. ©
00530 Salids, total Effluent Grosz  Quality or Concentration Soft  The provided zample value iz outside the permit limit, I
suspended Sarple Value 2
00520 Salids, total Effluent Grosz  Excurszion Soft  The number of excursions should be greater than zero, I
suspended
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No Data Indicator (NODI)

* Indicates a reason for no sample results
* 3 Options:
 Form Level (#1): applies to entire DMR
e Parameter Level (#2): applies to entire parameter
e Individual Value Field (#3): applies only to an individual field for that
parameter

No Data Indicator (NODI)

Form NODI: [ » Apply # 1

Parameter NODI Quantity or Loading Quality or Concentration # of Freq. of 5
Ex. Analysis 1
Code Name Value 1 Valua 2 Units Value 1 Value 2 Valua 3 Units

00210 BOD, 5-

day, 20 - v

deg. C Smpl.

1 - Effluent Gross I:I 02YR (W E
Season: O {\,= 43 Milligrams per Semiannual GF
Reqg. Weaekly .
#2 N Liter
Average

noot: [ || [Aeply ) NODI #3
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Other Codes

 Units of Measurement: Hard-coded to permit
specifications
* Frequency of Analysis & Sample Type: prepopulated; if

different, choose appropriate code from dropdown menu
e Lists for each of these are available to help you determine the
right option
 Value qualifier dropdown menu

Quantity or Loading

Value 1 Value 2
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Saving DMR Data

= Save & Continue | ﬁ} Save & Exit
e Easiest way to view e Will not see highlighted

DMR errors errors
e Will bring you back to

search results or search

e Errors will be
highlighted for your
review Page

e To view errors, search
for DMRs with the status
“NetDMR Validation

Errors”

e Will stay on the same
page
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If You Choose Save & EXxit...

e Errors will be highlighted

e To find errors, search for DMRs with the status “NetDMR Validation
Errors”

e Until your DMR has a status of ‘NetDMR Validated’ the form can
not be signed

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct NetDMR not to filter on that field.

<  Permit ID: [nmoozs3ss =1 Update |
< Facility: all =l Update |

Note: The Update buttons above for Permit ID and Facility will update the Permitted Feature and Discharge selection boxes below.

Permitted Feature: [an =] _Update |

Discharge: [an =l

Monitoring Period End
Date Range: = T8 (mmsdds yyyy)

Edited or Submitted [an =1
By:

tatus:

COR Confirmation
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Unlted States
Environmental Protection

Agency
Region-10 NPDES Compliance Unit

I\/Iodule 5: Slgn and Submlt
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Sign and Submit DMRs

e Can sigh and submit DMRs several ways
— Edit DMR Screen - Single DMR
— Search Screen - One or multiple DMRs

e Summary information provided for each DMR being
signed

e Requires password and security statement to submit

e Must have signatory authority role with subscriber
agreement on file
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ldentifying DMRs Ready for
Submittal

e NetDMR Validated status

— DMR data has been entered and saved with any errors
validated

" Sign & Submit Checked DMRs | ¥ pownload Checked CORs | ™ Refresh DMR Data | ™ Refine Search | 4 New Search

A DMR/COR Search Results
DMRs 1 through 7 of 7

Next Step(s) Permit 1D Facility Permitted Discharge Discharge Monitoring DMR Due Status COR Include in Include in
Feature # Description Period Date Received Batch Submit Batch COR
End Date Date check all Download
Clear all [EEhBckA
Clear All
R = NMO0OZ8355 UNIVERSITY 129 129-A BOILER 05/31/09 06/28/¢% NetDMR
I Edit DMR __I OF BLOWDOWH, Validated L
il CALIFORNIA WATER
SOFTENER
WASTEWATER
R = MMO028355 UNIVERSITY 021 021-A COOLING 04/30/09 05/24/09 MNetDMR
I Eh Smit —] OF TOWER Validated -
Go I CALIFORNIA BLOWDOWN
& OTHER
WASTEWATER
TO
MORTANDAD
CANYON
i = MMO028355 UNIVERSITY 051 051-A TREATED 04/30/09 05/28/08¢ MNetDMR
I Edit DMR _I OF RADICACTIVE Validated I
Go I CALIFORNIA LIQUID
WASTE TO
MORTANDAD
CANYON
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Edit DMR Screen

e Select DMR from Search Results
e Verify that data is complete and errors acknowledged
e Click “Sign & Submit” at top or bottom of form
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Search Screen (Single DMR)

e From the “Next Step(s)” dropdown menu,
choose “Sign & Submit,” then click Go

A DMR/COR Search Results
DMRs 1 through 7 of 7

Next Step(s) Permit ID  Facility Permitted Discharge Discharge Monitoring DMR |
Feature # Description Period Date
End Date
IEdit DMR ;l NMO028355 UNIVERSITY 129 129-A BOILER 05/31/09 06/2¢
OF BLOWDOWN,
Go CALIFORNIA WATER
SOFTENER
WASTEWATER
EEdit DMR ,J NM0O028355 UNIVERSITY 021 021-A COOLING 04/30/09 05/2¢
OF TOWER
. - CALIFORNIA BLOWDOWN
< Sign and Submit DMR I > & OTHER
WASTEWATER
TO
MORTANDAD
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Search Screen (Multiple DMRS)

e Select the DMRs you want to submit using the
checkboxes under “Include in Batch Submit”

— Check all/Clear all buttons available

e Click “Sign & Submit Checked DMRs”
s somn s o)

A DMR/COR SearchTze

DMRs 1 through 7 of 7

Next Step(s) Permit ID  Facility Permitted Discharge Discharge Monitoring DMR Due Status COR Include in Include in
Feature  # Description  Period Date g Batch Submit \Batch COR

4 pownload Checked CORs | ™ Refresh DMR Data | ™ Refine Search | 4 New Search

End Date Check all Download
Clear All Checks
Clear all
[Editomr =] M002838S  UNIVERSITY 128 129-A BOILER 05/31/09  08/28/0% NetDMR r
OF BLOWDOWN, Walidated
Go ] CALIFORNIA WATER
SOFTENER
WASTEWATER
[Editomr =] WMOo283SS UNIvERSITY 021 021-4 <cOooLING 04/30/0%  05/28/0% MNetDMR -
OF TOWER walidated
Go i CALIFORNIA BLOWDOWRN
2 OTHER
WASTEWATER
TO
MORTANDAD
CANYON
IEdit DMR. ;l NMO0O28355 UNIVERSITY 051 a51-A TREATED 04/20/09% 05/28/09 NetDMR l_
RADIOACTIVE Validated
Go CALIFORNIA LIQUID
WASTE TO
MORTANDAD

CANYON
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Sign & Submit

e A list of DMRs to be submitted
iIncluding all soft errors for the
Signatory’s review

 From this screen, the Signatory can
also:

— View completed DMRs before signing

— Sort on any of the columns with a
hyperlink
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Sign & Submit Screen

* Sign & Submit DMR

Use this page to sign and submit the selected DMR. Confirm your intention to submit by filling the checkbox in the Include in Submission column.
Perform the submission by completing the signature fields at the bottom of the page.

Include in Add COR View Permit ID & Facility Discharge Discharge Description Monitoring Period End DMR Due Status
Submission and Completed # Date Dyte
Attachments DMR
Check All to Email
L checic Al
Clear all Check All
Clear &l i
MAD100617 LEOMINSTERWWT 001 001-A TREATED MUNICIPAL 06/30/09 07/15/09 NetDMR
P WASTEWATER Validated
= I i:) Attachments
Name Type Size
DMR Coverigtter.doc doc 51440

I certify under penalty of law that this submission was prepared under my direction or supervision in accordance with a system designed to assure that gua:
properly gather and evaluate the information submitted. Based on my inquiry of the person or persons who manage the system, or those directly resoonsib
the information, the infermation submitted is, to the best of my knowledge and b e, and complete. I am aware that there are sig
submitting false information, including the poss e and imprisenment for knowing viclaticns. By enterii
the Submit button, I agree th.

d personnel
for gathering
ificant penalties for

ing my password and security question answer and pressing

By entering my password and security question answer and pressing the Submit button, I agree that:

Iam John Smith,

I have not viclated any term in my Electronic Signature Agreement.

I am otherwise without any reason to believe that the confidentiality of my password has been compromised now or at any time prior to this submission.
I have the autherity to submit these data on behalf of the listed facilities.

This action constitutes an electronic signature equivalent to my written signature.

I understand that this attestation of fact pertains to the implementation, oversight, and enforcement of a federal environmental program and must be true to the best
of my knowledge.

[ENTR T

What is your favorite city?
Password

Submit Do Not Submit

©2008 NetDMR

3 | Internet
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Sighing DMRs - Batch

* Sign & Submit DMR

Use this page to sign and submit the selected DMR. Confirm your inténtion to submit by filling the checkbex in the Include in Submission column.
Perform the submission by completing the signature fields at the bottem of the page.

Include in Add COR View Bermit 1D & Eagcility Bermitted Disch Disch L] ipti Monitoring Period End DMR Due Status
Submission and Complated Egature - Date Date
Attachments DMR
Check All to Emall
_I Notification
Clear &ll | check Al |
Clear all I
MAOQLD00617 LEOMINSTERWWT 001 001-A TREATED MUNICIPAL 06/30/09 07/15/09 NetDMR
L] WASTEWATER Validated
r r a Attachments
Nama Type Size
DMECoveristter.doc doc 51440
MAQILO0617 LEOMINSTERWWT 001 001-B EFFLUENT TOXICITY DATA 03/321/10 04/30/10 NetDMR
P Validated

is submission was prepared under my direction or supervision in accordance with a system designed to assure that Guarw:?e;o' personnel
the perscn or persons who manage the system, or those directly responsible for gathering
ief, true, accurate, and complete. I am aware that there are significant penalties for

the Submit button, I agree that:

By entering my password and security question answer and pressing the Submit button, I agree that:

I am John Smith.

I have not violated any term in my Electro
I am otheérwisé
1 have the autho.
This action cons
I under
of my kno

Signature Agreement.
thout any reason to béligve that the confidentiality
ty to submit these data on behalf of the listed facilities.

tes an electron) nature equivalent to my written signature.

nd that tihis attestation of fact pertains to the implementation, oversight, and enforcement of & federal environmental program and must be true to the best
wiedge.

f miy password has been comipromiséd now or at any time prior 10 this submiission,

R R

What is your favorite city?
Password
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Signing DMRs

e To officially sign, you must answer the required
security question(s) and enter your password

I certify under penalty of law that this submission was prepared under my direction or supervision in accordance with a system designed
to assure that qualified personnel properly gather and evaluate the information submitted. Based on my inquiry of the person or persons
who manage the system, or those directly responsible for gathering the information, the information submitted is, to the best of my
knowledge and belief, true, accurate, and complete. I amn aware that there are significant penalties for submitting false information,
including the possibility of fine and imprisonrment for knowing violations. By entering my password and security question answer and
pressing the subrnit bution, I agree that:

By entering my password and securily question answer and pressing the Submit button, I agree that:

I am Cathy Bius.

I have not violated any term in my Electronic Signature Agreerment.

I am otherwise without any reason to believe that the confidentiality of my password has been cormprormised now or at any time
prior to this submission.

I have the authority to submit these data on behalf of the listed facilities.

This action constitutes an electronic signature equivalent to my written signature.

I understand that this attestation of fact pertains to the implementation, oversight, and enforcerment of a federal environmental
program and must be true to the best of my knowledge.

ek Lk

What is your favorite city? |

Password |

Submit Do Not Submit
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DMR Submittal Confirmation

e After you sign and submit DMRs, you will receive
this confirmation screen:

NetDMIR

Manage Search Import DMRs View Download

Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form
Permits Check Results Users

Users

£ view All CORs | &l Download All CORs | @ Download COR Signature Public Key | 3l DMR/COR Search Results

» Submission Confirmation - 1dfcfa25-0909-4301-975¢-d07495a4504¢

Your subrnission has been received.

Permit ID  Facility Permitted Discharge  Discharge Monitoring Period ~ DMR Due View  Download £
Feature # Description End Date Date COR COR 5
NM0020311 ROSWELL, 001 001-A TOTAL FACILITY 04/30/09 05/15/09 a @
CITY OF DISCHAR GE

e You may also View or Download your COR (copy
of record) on this screen

R10 NetDMR Training




Email Confirmation

e Email notifications can be sent confirming DMR
submissions

— Emails will also notify of any possible warnings, errors, or
violations >500%

e To add someone’s email address to the notification list,
Search by Permit

DMR Submission Notifications

Edit the email addresses that are sent submission acknowledgments any time a DMR is
submitted for this permit.

Enter another email address:

_ | |_Add
No results.
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Email Confirmation

e Email confirmations will let you know if:
— DMRs have been submitted
— COR Submissions have been received by the EPA Region 10
— a DMR contains possible warnings or errors

[ IV v Sender ~

Subject ~

[Date 2

[Size v |~ [~ |

netdmr-notification

NetDMR DMR(s) Submittal
Processed with possible Warnings
or Errors

0453072009 05:40 PM

3,446

netdmr-notification

netdmr-notification

netdmr-notification

netdmr-notification

netdmr-notification

NetDMR DMR(s) Submitted

NetDMR COR Submission
Received

NetDMR COR Submission
Received

NetDMR COR Submission
Received

NetDMR COR Submission
Received

04/30/2009 05:20 Ph4
04/30/2009 05:19 PM

0453072009 05:19 PM

0473072009 05:19 PM

04/30/2009 05:19 Ph
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Download DMR Copy of Record
(COR)

e Select the DMRs from the search results screen

e Creates zip file for each DMR report
— DMR XML (dmrSubmission.xml)
— Style Sheet (DischargeMonitoringReport.xls)
— Submission Receipt XML (submissionReceipt.xml)
— Must extract files for the style sheet to apply

Q WinZip - LA7654321_001-A_9_30_2009_9_14_2009_1.zip
File Actions Options Help

CESVODe S

New Open Favorites Add Extract Encrypt View CheckOut  Wizard
Name Type Modified Size Ratio  Packed
_:_dmrSubrmsslanxml ¥ML Document 9/14/2009 10:30 AM 14,291 85% 2,130
4 DischargeMonitoringReport., xs| ¥SL Stylesheet 9/14/2009 10:30 AM 109,328 93% 7,610
|2 submissionReceipt.xml XML Document 9/14/2009 10:30 AM 1,202 48% 622
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Home | My Account | Request Access | Help | Logout @ User: SampleFacilityUser
A Rhode Island
h &J Daparmment of
Emvironmental
NetDMR Managemant
vl | -
Search Import DMRs Download
all DMRs & CORs Perform Import Blank DMR Form ; kout Timer: 19 min
DMRs Ready to Check Results
Submit
Gl view All | * Sign & Submit Checked DMs | 5 Download Checked CORs |
A DMR/COR Search Results
M4 page 1 E] [ Showing reports 1-9 of 9
= ! Permitted Discharge Discharge Monitorind  ;\p pye LOR
Next Step(s) Permit # & Eacility Fastice * Description Period End Date Status Received
— MADDD1520 HOLYOKE 001 001-A CONDENSER 9/30/07 10/21/07 Ready for
Select One [v] GAS & UNITS 6, 8, 9 Dsts Entry
ELECTRIC
l e MADDO1520 HOLYOKE 001 001-A CONDENSER 8/31/07 9/30/07  NetDMR
Select One E GAS & UNITS 6, 8, 9 Validation
h ELECTRIC Errors
i MADDO1520  HOLYOKE 001 001-A CONDENSER 7/31/07 8/31/07  NetDMR
Select One 3 GAS & UNITS 6, 8, 9 Validated [}
: ELECTRIC
— MADDO1520 HOLYOKE 001 001-A CONDENSER 6/30/07 7/31/07  Submission 7/15/07
| Select One v GAS & UNITS 6, 8, 9 Errors El
ELECTRIC
Correct DMR MADDO1S20  HOLYOKE 001 001-A COMDENSER 5/31/07 £/30/07  Completed &/18/07
View CORs GAS & UNITS 6,8, 9 £/15/07 O
Dm\fn1oadCDFts o ELECTRIC &/10/07
Review Last Submission's Emars
i MAOOO1520 HOLYOKE 001 001-T Toxicity once 12/31/10 1/31/11  Signed & 11/1/07
SelectOne | v| GAS & during life of Submitted O
: ELECTRIC permit
i MADDO1520  HOLYOKE 004 004-A INTERNAL/ HOT  9/30/07 10/31/07  Partially
Select One z GAS & WELL SUMP Cormnpleted
' ELECTRIC
i MADDO1520 HOLYOKE 004 004-A INTERNAL HOT  8/31/07 9/30/07  NetDMR 9/22/07
Select One z GAS & WELL SUMP Validated O |
: ELECTRIC
: MADDO1S20  HOLYOKE 004 004-A INTERNALf HOT  7/31/07 8/31/07  Completed 8/30/07
Select One Z| GAS & WELL SUMP O
: ELECTRIC
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Unlted States _
Environmental Protection

Agency
Region-10 NPDES Compliance Unit

Module 6: "Other NetDMR
Fqnchens '
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Importing DMRS

NetDMR Permittee and Data Provider User Guide

e Import DMRs, Section 5.2.2

e Import DMR File Format, Appendix B

e Import DMR File Specifications, Appendix C
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Importing DMRS

Import Files

— New Data
— Partially entered data (in progress)

— DMR Corrections
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Importing DMRS

e Canimport one or more DMRs by uploading a comma delimited or
comma separated format text file

e Comma Separated Value (CSV) format
— Header row
— Separate line for each parameter
e DMR Import File
— File name cannot contain spaces
— File extension must be .csv, .txt, or .zip

— File cannot be larger than 20 megabytes
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Importing DMRS

Once DMR Import File has been Imported, important to:

Check for Import Errors:
e Each file can contain data multiple permit
numbers if needed
e Errorsin one row do not prevent other rows from being processed
e Section 5.2.2.2 lists all import validations NetDMR performs
Must still use the NetDMR web form to
e Acknowledge soft errors
e Add DMR level information (comments/attachments)
e Sign and Submit completed DMR
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Review Import File Example

& Edit DMR

Expand Header

Permit ID: MA0100617 | Permitted Feature ID: 001 | Discharge: A | Monitoring End Period: 06/30/10 | DMR Due Date: 07/15/10 | Status: Not Saved

Form NODI: I 3

Showing Parameters 1 - 10 of 17 ¥ 41 2 b W

Parameter NODI Quantity or Loading Quality or Concentration # of Freq. of Smpl.
List Ex. Analysis Type
Code o Name Value 1 Value 2 Units Value 1 Value 2 Value 3 Units UStl List

00300 Oxygen,
diszelved /L

.;Eso;? = Smpl. = =k L = 0201 | [6R =
ist

1 - Effluent Gross

Milligrams Tvice Per

Season: 0 Req. »= 6 Minimum par Litar Day GRAE
NODI: hd NODI I hd
00400 oH [so =]

Smgl. =k FdF ﬁ, F— [Jowor =] [er =

1 - Effluent Gross

Season: 1 Req. »= 6.5 Minimum <= 8.3 Maximum 3:”{:‘:"“ Daily GRAE

NODI: G NODI m I_LJ

‘ Solids, total

- mgl v
= 00530 suspended gy [ 4| 1200 = ~| [ooo [= =lpo = ~|fa [ =k . 5 0z07 ¥ [2¢ =

ist

1 - Effluent Gross J

<= 1551 Monthly Req Men Daily Pounds par <= 20 Monthly <= 20 Weekly Rag Mon Daily Milligrams Twice Evary
-
Sessan il Red.  verage Maximum Day Average Average Maximum per Liter Week COte2

noot: [ =] noor [ -] [ =] [ =] [ = =]
00530 Solids, total F—_l -
suspended  [gmpl. [« ] o0 = x| |00 e - 3R 1 A 0207 | |BE~

- = | [0 -
G - Raw Sewage Influent El E,
. Reg Mon Monthly Regq Mon Daily Pounds per Req Mon Monthly Reg Mon Daily Milligrams Twice Every
Seasont.0 ke Average Maximum Day Average Maximum per Liter Week compz4
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Import CSV File Example

* Note: Do not save a .csv file two times, all leading
zeros disappear and the data is changed to a different
format. Modify the excel file and rename it as a
different xml file.
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Using Excel File Template Example

@ Import File example07_13_11.xlsx [Compatibility Mode] - Microsoft Excel — ﬂ 3
m ata s @ - T X
H@e [r@'t Pagﬁﬁynut Forlas Rw VE]; W
. Cut Arial 10 ~|A A= [ar] | = = B S () S Tx fg] || T Autosum- A :
A — L = Wrap Text Text = B [ - | W
<3 Copy il — L = féj "‘M *‘4 | j -rl @] Fill = Z? Lﬁ
Paste | - || Oy~ - = = iE el | 5 & . - 0 . Conditional Format Cell Insert Delete Format B} Sort & Find &
- J Format Painter || B2 U H B = B J|/iF || Smerge &center $ % /w853 Formatting = as Table = Styles ~ - - - (Z Clear ~ Filter = Select~
Clipboard iE Font (F] Alignment F} Number ] Styles Cells Editing
i - . B
1 J8 2 Jis 3 ) _ J
M23 - I | |
A B C D E F G H I J K L ] M M (0] P ‘
1 DMR Import File with Descriptions (Blue indicates required fields)
2 |Appendix C
Permitted|Limit Set  [Monitoring Parameter |Monitoring |Season |Quantity 1 |Quantity 1 |Quantity 1|Quantity 1 Quantity 2 |Quantity 2 |Quantity 2|Quantity 2 Quantity |Concentrati|
Feature |Designator |Period End Date |Code Location |Number |NODI Code |Qualifier Sample |Effluent Value |NODI Qualifier |Sample |Effluent Value [Unit of 1-NODI
1D (yyyy-mm-dd) Code Text Type (Effluent Trading |Code Text Value (Effluent Trading [Measure |Code
3 Partner) Partner) Code
permitted_ [limit_set_txt [mped_txt parameter_ |monitoring_l |season_ |quant_1_no|quant_1_qu|quant_1_s |quant_1_effluent |quant_2_n |quant_2_gq |quant_2_s [quant_2_efluent |quant_uo |conc_1_nod
feature_id cd ocation_cd |num di_cd alifier_txt  |ample_nu |_num odi_cd ualifier_txt |ample_nu |_num m_cd cd
4 m m
5 001 A 2010-06-30 00300 1 0
6 001 A 2010-06-30 00400 1 0
7 001 A 2010-06-30 00530 1 0 = 1500 = 2000 Ib/d
8 'oo1 A 2010-06-30 00530 G 0 = 000 = 5000 Ib/d
9
10 [001 A 2010-06-30 00720 1 0 < 0.2238 < 0.327 Ib/d
11 /001 A 2010-06-30 00951 1 0 = 103 103 Ib/d
12 [001 A 2010-06-30 01002 1 0 > 1.31 < 1.97 Ib/d
13 001 A 2010-06-30 01501 1 0
14 002 Q 2010-06-30 00530 1 0 C c
15 002 Q 2010-06-30 00951 1 0 C C =
16 002 Q 2010-06-30 01062 1 0 c C
17 002 Q 2010-06-30 1092 1 C C
18
19
20
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How to Import file into NetDMR

e Loginto your NetDMR instance with “edit” or “signatory” access

Home | My Account | Request Access | Help | Logout @ User:magpermit@hotmail.com, Permittee User
g
\_ A
NetDMR Ragior 1, Now England
_—

Manage Search Import DMRs View Download

Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form
Permits Check Results Users
Users

® Session Lockout Timer: 29:40

Last 10 Logins

6/30/11 10:52 AM

QSQarch; All DMRs & CORs DMRs Ready to Submit Permit ID Users

All DMRs & Copies of Record (CORs)

6/30/11 9:03 AM
6/22/11 3:46 PM
6

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct NetDMR /20/11 11:17 AM -
not to filter on that field.

S/17/11 12:42 PM 1 DMR
¢ _Permit ID: All v| Update [ sub
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How to Import file into NetDMR

e Click “browse” to locate the DMR import file
— Double click on the file name or highlight and open

— Remember: File type must be .txt, .csv, or zip
e No spaces in filename

Home | My Account | Request Access | Help | Logout >
Choose file nu

Look in: |;)Impo|lDMF! ﬂ & = B~

w54 Import File example07_13_11.csvi

NeIDMR

Manage Search Import DMRs View 1=

Access Requests | AIDMRs & CORs || Perform Import | Permit kﬂ'lln'nj:orl: File example07_13_11.xlsx
Permits Check Resuilts Users
Users

= Import DMRs

Use this page to import a file of DMR data. Note that the file may enly contain
permit). You may include in the file both new DMR data and corrections to in-
spaces, For additional information on how te format the file, please consult th

Permit ID:* MAQ100617 ¥
Import File: * Browse.
File Type:* csv »

Data Replacement Strategy:* |Append and Overwrite ¥

Description:*

File name: I

Led L
(=]
3

Files of type: IAII Files )

Submit Import File | Cancel
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Importing DMRS

Things to remember
All * fields are required.

/~ Import DMRs - Windows Internet Explorer provided by EPA

y v |g https:Hnetdmltest.epacdx.netfnatdm-webjpmtected,l’pelmuuser,fmporl_dnr.htm'?_ﬂowixecutionKey-_cE42714€|-?DSF-SGBS-EFED-BFEBZSEW47C_kC:'BEBSED-BBEA-F9':J__75_7 *3 || X | pel

Wiew Favorites Tools Help

% 4 ::| -liﬁnegom;m New England .., ] £ 1mport DMRs x| | 5 - B - #h - [ page - £ Tooks -

Home | My Account | Request Accass | Help | Logout & Ussr:mappermit@hotmail.com. Permittes Usar

e

Search Import DMRs Download
All DMRs & CORs Perform Import Blank DMR Farm -
Check Results

Session Lockout Timer: 27:04

® Import DMRs

Use this page to import a file of DMR data. Nete that the file may only contain data for one permit (although it may cover multiple permitted features, limit sets, and menitoring periods beneath the permit).
Yeu may include in the file both new DMR data and correctiens to in-process or previously submitted DMRs. The file may net be larger than 20 megabytes and the file name may not contain spaces. For
additional information on how to format the file, please consult the Help system. Fields marked with * are reqffireg.

No spaces in filename
Permit ID:* MADL00617 ¥ 4/

(File of OMR data, ot
sttachments)

Import File:* Q:\Share\NetDMR\Trgg Browss..

File Type:* csv | &«

: extension (.csv, .zip, txt)
Data Replacement Strategy:* ’W

Description:* Oct 2010 DMR Import \s\
Freq. of analysis & sample type — Must use

B Append & Qverwrite

Be sure File Type matches file

Submit Impert File I Cancel ]
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NetDMR Import Error Messages

Sample Error File: Line 12: parameter was 01062 instead of 01067. Line
13: values were entered with the qualifier, ex. <6.1, <8.7 (qualifier is
entered in separate field)

DMR Import Log

Transaction ID  Submission Date/Time  Permit ID Facility Import File Data Replacement Strategy Description Status

74 5/27/09 2:44:42 PM EDT NMO0022306 CHEVRON MINING INC. ImportNM22306Minor.csv Append and Overwrite Minor Errors Failed

Showing 7 of 7 messages.

Date /Time Error Type Code Error Code Description

5/27/09 2:55 PM Infomation Begin import Begin import

S5/27/09 2:55 PM Infomation Header Row Line 1: Header row detected and ignored.

S5/27/09 2155 PM  Error Pararneter Value  Line 12: No matching parameter value was found.

5/27/09 2155 PM  Error Quantity 1 Sample Line 13: The Quantity 1 Sample value is not a number,

5/27/09 2155 PM  Error Quantity 2 Sample Line 13: The Quantity 2 Sample value is not a number,

5/27/09 2:55 PM Infomation End import of file  End of importing file ImportNM22306Minor.csv

S5/27/09 2:55 PM Infomation End import Importation process has completed with 2 lines with errors and 28 lines successfully committed.

Back |
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NetDMR Import Error Messages

Sample Error File: Line 11: data entered in field where data was not expected,
Line 12: no matching parameter, Line 20: 01/month frequency of analysis, Line

28-31: Data and NODI enter for a parameter in the same field.
DMR Import Log

Transaction ID Submission Date /Time Permit ID Facility Import File Data Replacement Strategy Description Status
75 5/27/09 2:46:46 PM NM0022306 CHEVRON MINING ImportNM22306Major.csv  Append and Overwrite NM22306 Major Failed
EDT INC.

Showing messages 1-10 of 11, ¥ 41, 2 b W QA yview all

Date /Time Ervor Type Code Error Code Description

5/27/09 2:55 PM Infomation Begin import Beqgin import

5/27/09 2:55 PM  Infornation Header Row Line 1: Header row detected and ignored,

5/27/09 2:55 PM  Error Conc 1 Sample Line 11: The Conc, 1 Sample Number is present even though no permit limit is set for Conc, 1

5/27/09 2:55 PM  Error Parameter Value Line 12: No matching parareter value was found.

5/27/09 2:55 PM Error Freq of Analysis Line 20: The Frequency of Analysis Record is not a valid code in NetDMR.

5/27/09 2:55 PM  Error Quantity 2 Sample Line 28: The Quantity 2 Sample Number is present even though a NODI code is provided for Quantity 2
5/27/09 2:55 PM Error Quantity 2 Sample Line 29: The Quantity 2 Sample Number is present even though a NODI code is provided for Quantity 2
S5/27/09 2:55 PM  Error Quantity 2 Sample Line 30: The Quantity 2 Sample Number is present even though a NODI code is provided for Quantity 2
5/27/09 2:55 PM  Error Quantity 2 Sarmple Line 31: The Quantity 2 Sarmple Number is present even though a NODI code is provided for Quantity 2
S5/27/09 2:55 PM  Infomation End import of file  End of importing file ImportNM22306Major. csv

Back
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Questions?
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Region 10 NetDMR Team Contact
Information

e Jason Rodriguez 206-553-8508
rodriguez.jason@epa.gov

e Sharon Eng 206-553-0705
eng.sharon@epa.gov

 Region 10 NetDMR Email Address: R1I0NetDMR@epa.gov

e NetDMR Website:
https://netdmr.epa.gov/netdmr/public/home.htm:jsessionid=
OS5E21EFAASES8ECE23EFABFO99FD8F5EC
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